Carroll Consolidated School Corporation
Contract for Department Supervisor

This Contract for Department Supervisor (Contract) is made on the date written below, between the
Carroll Consolidated Schoal Corporation (Carroll) and Karla Taylor, (Department Supervisor), for the following
position:

Food Service Director

WHEREAS, Department Supervisor has certain skills and abilities that are considered necessary for Carroll to
carry out its duties as a public education institution;

WHEREAS, Carroli secks to engage Department Supervisor as an employee to provide Services to Carroll as
set forth in this Contract;

WHEREAS, Department Supervisor has advised Carroll of his or her willingness, availability and ability to provide
Services to Carroll as provided in this Contract;

NOW THEREFORE, in consideration of the foregoing recitals and the following terms and conditions, the parties
agree as follows:

Article !
Appointment of Department Supervisor

1.1 Appointment. Carroli hereby appoints Department Supervisor as an employee for the purpose of
providing Services as described in Article Il of this Contract, and Department Supervisor accepts such
appointment and agrees to perform the Services. '

1.2 Employee of the Corporation. Department Supervisor is an employee of the Corporation with respect to
his or her performance and obligations hereunder and shall have no power to act on behaif of or bind
Carroll, except as provided herein. Department Supervisor is entitied to all rights and privileges of
employees of the Corporation as set forth in the Employee Handbook and Corporation Policies, as
amended from time to time.

1.3 Classification as “Non Exempt” Employes, By virtue of job classification, salary compensation, and
supervision of employees, Department Supervisor is considered to be a “non-exempt”’ employee for
purposes of the Fair Labor Standards Act.

Article If
Contract Term

2.1 Contract Term. Contract Services will commence on July 1, 2015 and end on or before June 30, 2016.
" This Contract may be extended for additional terms by the initials of the parties affixed to the end of this
Contract, along with any adjusiment in compensation.

22 Termination, Either party may terminate this Contract, with or without cause, upon fourteen (14) days
written notice to the other party.

Article I
Department Supervisor Duties

3.1 Department Supervisor Duties. Department Supervisor duties under this Contract are to provide
Department Supervisor services consistent with the duties necessary to effectively and smoothly administrate the
Depariment. Such duties include duties as assigned by the Building Principal and Superintendent, and include
but are not limited to:
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TITLE: Corpotation Food Service Director

A. QUALIFICATIONS:

1.

2.

9.

10.

Demonstrates aptitude for successful performance for tasks listed.
Experience with menu planning.

High school diploma or equivalency.

Displays a positive aftifude toward wok in general.

Maintains a professional attitude toward students and staff.
Demonstrates that they can work with others well and follow directions.
Neal in appearance.

Wilting to take advantage of in service opportunities.

Maintains confidentiality in job related tasks.

Other qualifications as established by the Board of Education.

B. SUPERVISES: Supervises cafeteria personnel

C. JOB GOAL: To provide each school child with food of high nutritious quality in an atmosphere
of cleanliness, cheerfulness, and persenal caring.

D. PERFORMANCE RESPONSIBILITIES:

1.

Department Supervisor

Purchases and maintains an inveniory of all food and supplies, and informs the
diractor of facilities and transportation/food service of inventory upon request.

Plans the preparation and serving of menus at all schoals.

Plans and checks menus for all special lunches or dinners served in school lunch
rooms.

fnspects school lunch facilities, personnel, and operations to insure that standards of
diet, cleanliness, and health and sajety are being maintained.

Makes application for government commodities for school cafeteria use, and directs
their distribution and transfer.

Directs and provides assistance for the preparation and serving of government
commodities.

Assists the director of facilities and transportaticn/food service and building principal
(or his designee) in interviewing, screening, and recommending appointments of all
cafeteria personnel.

Administers personnel policies and evaluates all cafeteria personnel.

Reviews and evaluates all requests and recommendations for purchase of new and
replacement equipment.
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3.2

3.3

3.4

3.5

36

3.7

10. Directs cafeteria accounting procedures in cooperation with the school corporation
freasurer.

11. Checks all cafeteria invoices for accuracy before presenting them to the corporation
treasurer.

12. Verifies all food service personnel payrolls

13. Prepares specifications and bid procedures for all items requiring such bids by state
statutes.

14. Consults as needed, with school planners and architects, on plans and specifications
for new or rencvated food preparation and serving areas.

15. Provides each kitchen supervisor with a list of substitute cooks.

16. Perform such other tasks as from time to time may be assigned by the building
principals, director of facilities and transportation/food service or superintendent.

Qualifications. Department Supervisor asserts that he or she has and will maintain the necessary
experience and qualifications to provide the services required under this Contract.

Gonsultation with Building Principals and Superintendent. Department Supervisor will execute his or her
duties under the supervision and within the administrative guidelines set forth by the Building Principal
and Superintendent. Department Supervisor will work with the Building Principals and other Department
Supervisors to accomplish his or her duties in the best interests of Carroll.

Abide by Carroll Policies. At all times, Department Supervisor agrees to abide by Carroli policies on
conduct, activity, and procedures and will demonstrate conduct appropriate for a role model to members
of his or her staff, the school staff and students. 1f Department Supetvisor fails to abide by Carroll
policies, Carroll may, at its sole discretion, immediately terminate this Contract, effective upon service of
written notice to Department Supervisor, with said notice stating what conduict violated which policy.

Supervision of Department Staff. Department Supervisor will effectively supervise staff under his or her
contral, including allocating appropriate duty assignments, supervising duty assignments, ensuring all
necessary ftraining and certification of Department staff, implementing and enforcing disciplinary
measures, and conducting performance review. Where applicable, Department Supervisor will work with
the Building Principal, Superintendent and School Board of Trustees for staff position descriptions and
recommendations on hiring, retention, and firing of Department Staff. Department Supervisor
understands that he or she is ultimately responsible for the performance of the duties of the Department,

Full-Time Employee. Department Supervisor is considered a full-time employee, and will not engage in
any other employment at Carrolt or during duty hours.

Criminal Background Check. Signature on this Contract operates as consent to a Criminal Background

' Check and any other background or credential verification necessary for the position or consistent with

Carroll policies and procedures. Department Supervisor agrees to cooperate with Carroll in obtaining
proof of back ground checks and cerfification. Appointment and continued employment is conditional
upon satisfactory results of all background verification, and may be revoked at the sole discretion of
Carroll if any required status or certification fails or falls out of compliance, or if Department Supervisor
has provided false or incorrect information regarding background, credentials or status.

Article IV
Compensation

4.4

Salary. Department Supervisor will receive the amount of $23,500.00 per Contract term for services
rendered under this Contract, payable according to the customary Carroll payroll schedule. Any mid-term
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increaseé in compensation will take effect as authorized by the School Board of Trustees, and will be
incorporated into the next Contract Term.

4.2 Benefits, Department Supervisor is entitled to all benefits available to non-certified staff of Carroll,
including, but not limited to, vacation time, personal time, sick time, disability benefits, retirement benefits,
health insurance, life insurance, and supplemental insurance, if available.

4.3 Days of Service, Department Supervisor is expected to report to work for 210 days per year as
scheduled by the Superintendent.

Article V

Miscellaneous Provisions

5.1

b2

5.3

54

55

Amendment and Modification. This Agreement is binding on the heirs, executors, successors and
permitted assigns of the parties. Except as otherwise stated, this Agreement cannot be amended or
modified except in a writing executed by both parties hereto.

Applicable Law, Binding Effect.. This Agreement shall in all respects be construed in accordance with
and governed by the laws of the State of Indiana. The Agreement shall inure to the benefit of and be
binding upon Department Supervisor and Carroli and their respective successors and assigns. :

Notices. All notices, requests, demands and other communications shall be in writing and shall be
deemed given wheh delivered by hand, or sent by fax, or on the third day after mailing to the addresses
listed below.

Force Majeure. Except as is otherwise expressly provided herein, neither Carroll nor Departiment
Supervisor shall be responsible or liable for any faiture of performance under this Agreement when such
non-petformance or failure to perform is due to any cause directly or indirectly rendering such
performance impossible or commercially, impracticable, including but not limited to acts of God, floods,
fires, explosions, storms, strikes, lockouts, work stoppages, slowdowns, boycotts, picketing, war

Entire Agreement. Except as otherwise indicated, this Contract represents the entire agreement between
the parties, and no other rights and obligations are created, express or implied.
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Date;

Y55

Carroll Consolidated School Corporation

Departmen
parime

ra

By:

Signaturﬁ(\_/m) - 1’\7‘

David W. Lamberi, President

Address: 2 S Third Street

Flora IN 46929
(574) 987-4113

@p/erv[isor

e
Signature: %&M%L,

Printed na% /&Zﬂ k“/é’f/

Address: 4550 S &ﬁ// 75

City/State/Zip 'pa}%r 27/ %%7&3&

ss# /7425

Renewal for additional terms:

Year

Compensation

Carroll Initials

Dept. Supervisor Initials

This instrument prepared by Miriam E. Robeson, Attorney at Law
1799 N 200 E, Flora, Indiana 46929, (574) 967-4958

Department Supervisor
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